How to work with your
blog document
NEXT TIME YOU BLOG.  DO NOT CREATE A NEW DOCUMENT!!!!

1. In the top left corner, click Document.

2. Your blog document should appear.  It should be the ONLY one that appears.  If more than one appears, it’s because you have opened and created more than one.  We are only going to use ONE document for the entire year.  You’re just adding to it – NOT creating a new one.

3. Double click on your blog.  It should open.

4. At the top, you should have written (on the first day) Personal Reflections.

5. Put your cursor at the end of that line and enter, enter.

6. Write your new blog/reflection, beginning with the date.

7. When you’re done, click ‘save and close’ at the top right.

8. Bada bing.  You’re done.

9. If you can’t remember your password, please ask me for your envelope.
